
 

 PHONE: 774-2440    FAX: 774-2555    EMAIL: wtrcom@ci.medford.or.us    WEB: www.medfordwater.org 
 
 The meeting location will be accessible to persons with disabilities.  A request for an interpreter for the hearing impaired or for other 
 accommodations for persons with disabilities should be made at least 48 hours before the meeting by calling 774-2000 or 774-2569 (TTY). 

AGENDA - WATER COMMISSION BOARD MEETING 
Wednesday – September 16, 2009 – 12:30 pm 
City of Medford Service Center, 820 N. Columbus Ave., Medford, Oregon 

 
 
11:30 a.m. LUNCH  
 
11:45 a.m. STUDY SESSION –  System Wide SDC (Board & Staff) 
 
12:30 p.m. BOARD MEETING 
 
1. Roll Call 

2. Approval or Correction of the Minutes of the Last Regular Meeting of September 2, 2009 

3. Comments from Audience  

4. Written Communications 

 4.1  Quarterly Letter to Mayor and City Council 

5. Resolutions 

 5.1  No. 1370, A RESOLUTION Authorizing the Chair and City Recorder Acting for the City of 
Medford By and Through its Board of Water Commissioners to Execute an Access 
Easement and Landscape Maintenance Agreement to Rogue Valley Manor, an Oregon 
Nonprofit Corporation, that Certain Real Property Situated in Jackson County, Oregon, 
Described as Document No. 452836, Volume 460, Page 373 of the Official Records of 
Jackson County, Oregon, Also Known as the Barneburg Reservoir Site 

 
 5.2  No. 1371, A RESOLUTION Authorizing the Chair and Recorder to Execute a Lease with 

Willie Boats for Premises Described as Approximately 10,000 Square Feet of Property 
Fronting Crater Lake Highway and Further Described as Tax Lot 3267 of Section 361W31 

 
 5.3  No. 1372, A RESOLUTION Awarding and Authorizing the Manager to Execute a Contract 

in the Amount of $197,094.00, to Ward-Henshaw Construction, Inc., for the Bullis 
Reservoir Retrofit Project 

 
 5.4  No. 1373, A RESOLUTION Awarding and Authorizing the Manager to Execute a Contract 

with Bend Mailing Services, LLC, for Design, Printing and Mailing Services for the 
Medford Utility Bill 

 
6. Authorization of Vouchers 
  
7. Engineer’s Report 
 
8. Water Quality Report 
 
9. Finance Report 
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10. Manager/Other Staff Reports 
 
 10.1 City of Medford Landscape Code Review Committee 
 
11. Propositions and Remarks from the Commissioners 
 
12. Adjourn 
 

DATES TO REMEMBER 

DATE DAY 
TYPE OF 
MEETING 

STUDY SESSION 
TIME & TOPIC 

REGULAR 
MEETING LOCATION 

10/7/09 Wed Board Meeting 11:45am – Conservation Rates 12:30pm R. A. Duff Water Treatment Plant 

10/21/09 Wed Board Meeting 11:45am – Conservation Rates 12:30pm Lausmann Annex, RM 151/157 

11/4/09 Wed Board Meeting 11:45am – BBS & Willow Lake 12:30pm Lausmann Annex, RM 151/157 

11/18/09 Wed Board Meeting 11:45am – Annual Audit Presentation 12:30pm Lausmann Annex, RM 151/157 

Thursday and Friday, November 26 & 27, 2009 – Thanksgiving Holidays 

12/2/09 Wed Board Meeting 11:45am – Construction Mgmnt & Inspection 12:30pm Lausmann Annex, RM 151/157 

Friday, December 11, 2009 – Holiday Party – Rogue Regency 

12/16/09 Wed Board Meeting 11:45am – Field Services 12:30pm Lausmann Annex, RM 151/157 

1/6/10 Wed Board Meeting 11:45am – Safety Committee  12:30pm Lausmann Annex, RM 151/157 

Monday, January 18, 2009 – Martin Luther King Jr Holiday 

1/20/10 Wed Board Meeting 11:45am – Operations Report 12:30pm Lausmann Annex, RM 151/157 

2/3/10 Wed Board Meeting 11:45am – Cross Connection Control Progs 12:30pm Lausmann Annex, RM 151/157 

2/10/10 Wed Special Mtg 11:00am – Board Goals Session  Lausmann Annex, RM 151/157 

Monday, February 15, 2009 – Presidents’ Day 

2/17/10 Wed Board Meeting 11:45am – Duff WTP Production Report  12:30pm Lausmann Annex, RM 151/157 

 
4.1 Quarterly Letter to Mayor and City Council 
 The fourth quarter letter and financial reports are attached; if board members agree to its content, 

the Chair will sign and staff will forward the letter and relevant attachments to the Mayor and 
council members.  

 
5.1 Resolution No. 1370, A RESOLUTION Authorizing the Chair and City Recorder Acting for 

the City of Medford By and Through its Board of Water Commissioners to Execute an 
Access Easement and Landscape Maintenance Agreement to Rogue Valley Manor, an 
Oregon Nonprofit Corporation, that Certain Real Property Situated in Jackson County, 
Oregon, Described as Document No. 452836, Volume 460, Page 373 of the Official Records 
of Jackson County, Oregon, Also  Known as the Barneburg Reservoir Site 
The Rogue Valley Manor has petitioned the Water Commission to allow encroachments of 
proposed improvements into the Barneburg Reservoir Site. The proposed 
improvements/encroachments are for a retaining wall, irrigation and landscaping. These 
improvements will serve the new Manor Health Care Center expansion. The proposed 
improvements will not adversely effect the operation or maintenance of the Barneburg Reservoir. 
The Rogue Valley Manor has provided the necessary documents for approval and signature by 
the Board. Staff recommends approval of the Access Easement and Landscape Maintenance 
Agreement. A copy of the agreement (which will need the Chair signature and Recorder’s 
signature and seal) and the resolution are attached. 
 

5.2 Resolution No. 1371, A RESOLUTION Authorizing the Chair and Recorder to Execute a 
Lease with Willie Boats for Premises Described as Approximately 10,000 Square Feet of 
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Property Fronting Crater Lake Highway and Further Described as Tax Lot 3267 of Section 
361W31 
The 5-year agreement between the Commission and Willie Boats is set to expire this month; 
Willie Boats has leased the property since 1989 for use as a parking lot. The original owner Willie 
Illingworth died in 2007. Staff recommends renewing the lease for another five years at the same 
monthly rent of $150, with all other terms to remain as before. The property was originally 
purchased for use as a future pump station site, which may be needed in 5-10 years. The 
Commission pays the property taxes. Staff recommends approval. Copies of the lease agreement 
and resolution are attached for Board consideration; the agreement will need the Chair’s 
signature and the Recorder’s signature and seal. 
 

5.3 Resolution No. 1372, A RESOLUTION Awarding and Authorizing the Manager to Execute a 
Contract in the Amount of $197,094.00, to Ward-Henshaw Construction, Inc., for the Bullis 
Reservoir Retrofit Project 

 Only one bid was received for this project, from a contractor who has built several of the 
Commission’s reservoirs, Ward-Henshaw Construction, Inc. Staff recommends approval; a copy 
of the resolution is attached. 

 
5.4 Resolution No. 1373, A RESOLUTION Awarding and Authorizing the Manager to Execute a 

Contract with Bend Mailing Services, LLC, for Design, Printing and Mailing Services for the 
Medford Utility Bill 
As discussed at the September 2 board meeting, eight proposals (4 instate/4 out-of-state) were 
received and evaluated by a staff committee. Bend Mailing Services provided the most 
professional and comprehensive proposal. Their references were also excellent and their costs, 
while not the lowest, seemed reasonable for the services offered and were lower than current 
costs with the local vendor. The Notice of Intent to Award was issued on September 3, 2009; the 
protest period expires September 15. Staff recommends award to Bend Mailing Services; a copy 
of the staff recommendation is attached; board members are encouraged to contact staff prior to 
the meeting if they have questions about the RFP or need more information. A copy of the 
resolution is also attached.  
 

10.1 City of Medford Landscape Code Review Committee 
The city requested that Public Information Coordinator Laura Hodnett make a presentation to the 
city council regarding water conservation at their city council meeting held September 3rd.  Laura 
presented the issue and how it relates to current landscaping codes and practices in the city. By 
motion, the council unanimously directed the City Manager to form a committee to review the city 
landscape code with the thought of making water conservation type changes during the current 
downturn in construction activities. Commission representation on the committee should be Laura 
and at least one board member; staff would recommend Commissioner Leigh Johnson. 
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